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Sample Job Performance Evaluation Form
Name: __________________________________________
Evaluation period from: ____________  to: ____________ 	Hire date: ___________
Present duties: 	

Performance factors: (5 is high)			 Examples:	
Job knowledge		5    4    3    2    1	____________________________
Job skills			5    4    3    2    1	____________________________
Time management		5    4    3    2    1	____________________________
Moral integrity		5    4    3    2    1	____________________________
Communication		5    4    3    2    1	____________________________
Initiative/commitment	5    4    3    2    1	____________________________
Flexibility/learning ability	5    4    3    2    1	____________________________

Overall performance: 	

Employer’s comments: 	
	

Employee’s comments: 	
	

Your signature indicates that you have read this review. It does not necessarily indicate your agreement with it.

Employer’s signature: ____________________________	Date: ________________
Employee’s signature: ____________________________	Date: ________________
1
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